
POSITION AVAILABLE 
 
Position/Title: Aging Projects Coordinator  
  
The Kerr Tar Council of Governments is seeking n energetic, self-motivated, and detail oriented 
candidate for the Aging Projects Coordinator position. Kerr Tar Area Agency on Aging is dedicated to 
empowering senior adults, family caregivers, and individuals with disabilities residing in Franklin, 
Granville, Person, Vance and Warren Counties to live independent, meaningful, healthy, and dignified 
lives through a comprehensive plan of services and linkages with community based programs. 
 
The Aging Projects Coordinator is responsible for the development of program plans, development of 
program materials; maintains collaboration for program partners for a variety of programs as assigned like 
(but not limited to) Family Caregiver Support Program, Local Contact Agency, Evidence Based Health 
Promotions, Information and Assistance, Medicare Programs and Senior Centers. This person must 
present reports defining project progress, problems, and solutions. This person should have training 
experience in public settings, work under pressure, and meet deadlines. Contact with the public is an 
integral part of this position. The Aging Projects Coordinator must present a professional demeanor and 
exercise independent judgment and discretion in handling Kerr Tar AAA programs and projects. 
 
The successful candidate must be well organized, detail-oriented, possess excellent communication 
skills, excellent grant writing skills and be able to use Microsoft computer applications effectively. In 
addition, the candidate should have thorough knowledge of aging programs, fiscal and program policies, 
procedures and requirements, thorough knowledge of state and regional processes and procedures as 
related to aging programs. Ability to establish and maintain effective working relationships with service 
providers, governmental agency representatives, advisory boards, volunteers, advocates, consumers, 
associates and the general public 
 
The ideal candidate will be a motivated self-starter, who can learn new skills quickly and work 
independently. Bachelor’s degree in social work, gerontology, or closely related field with Master’s level 
course work preferred; supplemented by one (1) to two (2) years previous experience and/or training 
involving aging; or an equivalent combination of education, training, and experience. 
 
Please submit a cover letter, resume and references to Jillian Hardin, Aging Program Director, at 
jhardin@kerrtarcog.org no later than September 4, 2016. Mailing application materials is acceptable: P.O. 
Box 709, Henderson, NC 27536. Kerr Tar Council of Governments is an Equal Opportunity Employer. 
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